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Our Mission: 
  

Park Academy empowers students with diverse 
learning challenges to reach their highest potential of 

giftedness while excelling academically and 
becoming responsible citizens and community leaders. 
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SCHOOL OFFICE HOURS:    7:00 a.m. - 4:00 p.m. 
 
After dismissal, all students are expected to leave the school 
campus, unless they are remaining for a supervised activity and 
accompanied by a staff member. 
 
For the safety of the students, the school must be informed, in 
writing, of the person(s) to whom a student may be released if it's 
anyone other than their parent or designated guardian. 
 
 

Inclusion and Diversity Commitment 
 

In recognition of our mission, vision and core values, Park 
Academy’s trustees, faculty, staff, students, and families pledge to 
engage in ongoing development of an inclusive learning community. 
Our goal is justice and empowerment for all.  To this end, we 
respond to the spectrum of human diversity so that no one is 
marginalized. We are committed to continued growth as a school 
community that addresses the complexities of diversity. To move 
beyond tolerance toward inclusion, affirmation and the celebration 
of our differences, we recognize that the responsibility for this rests 
with each of us. We commit to creating and maintaining a learning 
environment free from discrimination, and we encourage and 
support those who identify and speak out against discrimination in 
pursuit of social justice.  We demonstrate our commitment to the 
celebration of differences through self-examination, respectful 
interactions, and through formal and informal policies and practices 
that give life to these ideals within our entire school community.   
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The Park Academy Promise 
 

Park Academy celebrates the diverse learning styles of our 
students. Our promise is to provide opportunities that allow 
students to see the world through a unique lens. While other 
schools may label these students “disabled”, Park Academy teaches 
them to embrace what makes them different, and to use that as 
strength. 

 
HOW WE KEEP OUR Promise 

 
Although traditional teaching techniques may have failed our 
students, Park Academy’s faculty and staff work with each student 
to find their individual path to realizing their potential. Park 
Academy's goal for each student is to provide them with the tools 
they need, so they can become the best version of themselves.  
 
This pathway to success begins in a caring and nurturing 
environment, where bullying is not tolerated, and where mutual 
support and encouragement are part of the culture.  For many 
students, the first step toward success is realizing they have value, 
and that they can contribute to society in a meaningful and positive 
way.  Students that were lost and had lost hope, are able to find 
themselves, while preparing for post-secondary education options 
and developing the social skills that allow them to become good 
citizens and community leaders. 
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STAFF 
 

Administrative Team 
 

Paula Kinney - 503.594.8779 Craig Lowery - 503.594.8782 
Head of School  Associate Director 
pkinney@parkacademy.org clowery@parkacademy.org 
 

Kim Barton - 503.594.8776  Fawn Morris - 503.594.8777  
Admissions Coordinator   Executive Assistant      Admissions Coordinator 
kim@parkacademy.org fmorris@parkacademy.org  
 

Elizabeth Dove - 503.594.8780 Terri Park – 503.594.8769 
Development Director                   Volunteer Coordinator 
edove@parkacademy.org tpark@parkacademy.org 
 

Jenna Kisor - 503.594.8779 
Development & Events Coordinator  
jkisor@parkacademy.org  
 
Teachers/Instructional Assistants 
 

Jeff Barnes – 503.594.8762 Chelsea Jepson – 503.594.8760 
jbarnes@parkacademy.org            cjepson@parkacademy.org            
 
Roger Collier – 503.594.8763 Katherine Legere – 503.594.8218 
sdavis@parkacademy.org   klegere@parkacademy.org 
 
Sarah Davis – 503.594.8194 Chris Morrison – 503.594.8219 
sdavis@parkacademy.org    cmorrison@parkacademy.org 
 
Chris Devers – 503.594.8771  Maddy Roach – 503.594.8761 
cdevers@parkacademy.org mroach@parkacademy.org   
 
Jill Giedt – 503.594.8217   Faaea Talalemotu – 503.594.8764 
jgiedt@parkacademy.org   ftalalemotu@parkacademy.org  

 
Support Staff 
 

Peter Lovincey  Peter Pope  Will Cheng 
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DATES TO NOTE: 
 
 
September 3, 2015 Back-to-School Potluck 
September 7, 2015 Holiday-Labor Day-no school 
September 8, 2015 School Starts 
September 21, 2015 Picture Day 
September 24, 2015 Back To School Night 
October 9, 2015 Statewide In-Service-no school 
October 28-30, 2015 Parent Conferences-no school 
November 11, 2015 Holiday-Veteran's Day-no school 
November 13, 2015 Professional Development-no school 
November 23-27, 2015 Holiday-Thanksgiving-no school 
December 11, 2015 Professional Development-no school 
Dec 21-Jan 1, 2016 Winter Break-no school 
January 18, 2016 Holiday-MLK Jr. Day-no school 
January 21, 2016 Open House 
January 21, 2016  End of Semester 
January 22, 2016 Teacher Work Day-no school 
February 10, 2016 Special Friends & Grandparents Day 
February 12, 2016 Professional Development-no school 
February 15, 2016 Holiday-President's Day-no school 
March 11, 2016 Professional Development-no school 
March 21-25 2016 Spring Break-no school  
April 8, 2016 Teacher Work Day-no school 
April 20-22, 2016 Parent Conferences-no school 
May 13, 2016 Professional Development-no school 
May 14, 2016 Prom 
May 30, 2016 Holiday-Memorial Day-no school 
June 3, 2016 Exhibition Day 
June 6, 2016 Graduation  
June 8, 2016 Last day of school 
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ACADEMICS 
 
Curriculum 

 
The curriculum is developed around structured, sequential, 
simultaneous, multi-sensory teaching methodologies.  Learning 
styles and processing speed, prior knowledge, individual interests 
and needs are taken into consideration as teachers plan instruction 
and work with students to maximize their learning.   
 
The Lower School enrolls students in multiple grade and age 
configurations based on each student’s readiness for academic 
challenges.  
 
The Upper School offers students in grades 9-12 a broad and 
demanding curricula in core subjects, including visual and 
performing arts, that prepares them with the knowledge, skills, and 
habits of mind necessary for post-secondary education. 
 
The educational experience of every student at Park Academy 
encompasses the progressive mastery and understanding of 
fundamental mathematical and scientific ideas and techniques, as 
well as and reading and writing instruction designed to meet the 
differentiated needs of students with dyslexia, language processing 
and other learning differences.  In addition to core curriculum 
instruction, Park Academy believes that active participation in the 
arts, health, physical education, and the development of a healthy 
lifestyle are vital to student development.  These values are 
reflected in our course content and teaching modalities. 
 
Assessments 
 
Readiness is defined by research-proven assessment measures that 
determine academic skill levels and cognitive function. Assessment 
is an integral part of instruction and is accomplished by using a 
variety of methods that not only measure student learning, but 
become part of the learning process.  A deep understanding of the 
way each student learns allows teachers to focus on specific 
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learning targets and provides multiple ways for students to 
demonstrate their learning.  Academic progress is documented 
through an accumulation of formative and summative assessment 
evidence. 

 
High School Graduation Requirements 
 
Park Academy is a fully accredited high school.  Upon completion 
of graduation requirements, students receive a standard high school 
diploma. All core curricula are aligned with state standards and 
benchmarks.  Students may also be able to earn credits through a 
demonstration of proficiency in core knowledge and skills as 
defined in school policy.  
 
Students must complete 24 total credits to graduate: including the 
following required credits. 
 

• Language Arts - 4 
• Science - 3 
• Math (Algebra I and above content) - 3 
• Social Science - 3 
• Health - 1 
• PE - 1 
• Any combination of; Second Language, The Arts, Career & 

Technical Ed. - 3  
• Enrichment - 6 

 
Post-High School Planning 
 
Resources will be available to assist students with their post-high 
school planning. Assistance includes college counseling, PSAT 
testing, SAT/ACT preparation materials, and financial information.  
College and career exploration will occur in classrooms through 
planned activities that integrate specific content with college and 
career applications.  
 
Park Academy is an ASPIRE site, offering college and career 
mentoring to middle school and upper school students. The ASPIRE 
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program matches adult volunteer mentors with students to help 
them meet their education and training goals beyond high school.  

 
Learning Expeditions  
 
With the exception of an end-of-year social event, all learning 
expeditions will be of educational or cultural value and directly 
related to the curriculum. These are opportunities to have 
experiences outside of school and may include:  OMSI, theatre, 
museums and service learning, among other enrichment options. 

 
Planning for each trip will include: 
 
 * Head of School's permission 
 * Consent/release form from parents on file in school office 
 * Separate information form for each learning expedition 
 * Emergency information for adult in charge 
 * Transportation and insurance of transporting vehicle(s) 
 * A fee (when applicable) 
 * Adequate adult supervision 
 

STUDENT RESPONSIBILITIES 
 

Park Academy expects self-discipline, sound judgment, and respect 
for self and others. Our goal is to help students learn from 
experiences both in and out of the classroom, to be accountable for 
their own actions, and to behave honorably.  
 
The following are considered fundamental standards of behavior. 
 
Integrity: 
Students are expected to take responsibility for their own work and 
behavior.  Park Academy regards dishonesty and disrespect as very 
serious and responds accordingly.  Lack of personal integrity is 
evident by such actions as lying, stealing, or forgery.  Lack of 
academic honesty is evidenced by such acts as plagiarism, cheating, 
or allowing others to represent your work as their own. 
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Respect and Responsibility: 
Students are expected to demonstrate respect for self, others, and 
the environment.  Behavior that is detrimental to the spirit and 
welfare of Park Academy or to its individual members is subject to 
disciplinary action.  The following are not acceptable in this 
community: 
 

• Discrimination:  open or implied acts or statements directed 
against any racial, sexual, or religious group within or 
outside of the school community. 

• Disruptive behavior: actions that interfere with the 
educational environment or process are detrimental to the 
welfare of others. 

• Intimidation: an intentional threat by word or action. 
• Vandalism: willfully damaging, defacing, or destroying 

property. 
• Verbal abuse/harassment: put downs, insults, slander, and 

ostracism including language or behavior that insults, 
offends, ridicules, or torments another person. 

 
Attendance  
 

• TARDIES:  Teachers will be in their classroom at 7:45 a.m. 
so that instruction can begin at 8:00 a.m. sharp.  Students 
who arrive late are to report to the office for a tardy slip.   

• Being on time is a skill needed throughout life and is a 
demonstration of self-respect as well as consideration for 
classmates and teachers. Punctuality is a student/family 
responsibility and is expected to be followed.  

• ABSENCES: It is imperative that parents/guardians of 
students who are absent contact the school at 503.594.8800 
by 8:30 a.m.  This is for the safety of your student!   

• If your student has been diagnosed with an infectious 
disease, it is required that you call the school at 503-594-
8800. If your student has had a fever, vomiting or diarrhea 
within twenty-four hours they should be kept at home. If 
these symptoms appear during school hours, you will be 
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called and your student should be picked up within the 
hour. 

 
In addition, the following guidelines will be observed: 
 

• Regular school attendance is necessary to maintain the 
continuity of learning.  It is impossible to reconstruct the 
classroom learning once it has been missed.  Therefore, we 
request parents not schedule appointments or vacations 
during scheduled school hours/days.  If an extended 
absence is unavoidable, please let us know as soon as 
possible.  When feasible, the teachers may be able to give 
advance assignments.  In most cases, work will need to be 
made up upon the student’s return to school.    

• Students on an I.E.P. with their home school may not miss 
more than ten (10) consecutive days.  The district will be 
notified after eight (8) and after ten days the student will be 
dropped and must be readmitted. 
 

School Dances 
 
Students who attend the dances must obey the following rules: 
 

• Appropriate conduct must be maintained at all times. 
• Transportation to and from the dance must be arranged 

prior to the dance. 
• Once a student and/or their guest leaves the dance, they 

cannot re-enter and must depart school grounds promptly. 
• Students may bring guests who have been issued guest 

passes at the discretion of the administration.  Guest passes 
may be requested from the Admissions office at least 48 
hours before the date of the dance. Students must 
accompany their guest to the dance and are responsible for 
their guest’s conduct. 

 
Bicycles 
 
No skateboards, roller blades or scooters are allowed on campus.  
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Bicycles may be used for transportation to and from school, but 
must be parked and locked during school hours. 
 
Electronic Devices 
 
In order to maintain the integrity of the educational environment, 
all students must adhere to the following guidelines: 

• Cell phones may only be used during lunch break, or 
before/after regular school hours. 

• At all other times, all electronic devices must be TURNED 
OFF and PUT AWAY while on campus. 

• At no time is it appropriate to use an electronic device while 
in class for any purpose without teacher permission. 

• Inappropriate use of phones on campus or at school events 
may result in phones being confiscated, parent contact, 
and/or additional disciplinary action. 
 

Drugs, Alcohol and Weapons 
 
Tobacco, weapons, alcohol and other drugs are not allowed on 
campus or at school sponsored activities/events. Violating this 
policy may result in suspension or expulsion from school. 
 
School Dress Code 
 
The health and safety of our students and a school environment free 
from distractions and disruption are among Park Academy’s highest 
priorities. We request that our students dress appropriately, adhere 
to these goals and recognize that they represent Park Academy, as 
well as themselves in our community. 
 
Dress and grooming are primary responsibilities of 
students/families.  Students may be directed to change dress or 
grooming by the administration if deemed inappropriate. The 
following are considered inappropriate dress for Park Academy 
students: 

• If clothing interferes with the learning process or school 
climate. 
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• If clothing is unclean or threatens the health or safety of the 
student or others. 

• Visible under-garments, plunging necklines (including bare 
midriffs), see-through materials or sagging pants are not 
appropriate attire.   

• Hoods and sunglasses will not be worn inside the school 
buildings unless approved by administrative personnel. 

• Clothing, jewelry, or wording/graphics on clothing which is 
sexually suggestive, drug related, vulgar, depicts violence, is 
gang membership related, insulting or ridicules a particular 
person or group is prohibited.  

Please Note: Shoes are to be worn at all times, unless requested 
to be removed for a specific activity. 

 
Public Displays of Affection 
 
While Park Academy recognizes that students of high-school age 
will feel affection for one another, the school’s position is that limits 
must be set in order to comply with the wishes of the majority of 
parents and patrons. Rather, the limits are guided by what is 
appropriate and not disruptive to student rights and/or the learning 
atmosphere of the school. These standards apply anywhere on 
school property. Public displays of affection are limited to holding 
hands.   
 
Closed Campus 
 
Park Academy has a closed campus policy. Students are expected 
to remain on campus except in rare, specific situations that are 
prearranged with school administration. Students must have a note 
or the office must have phone contact with a parent/guardian 
before the student leaves campus. No exceptions will be made for 
students obtaining permission by the use of a cell phone. 

 
Driving Regulations 
 
Vehicles parked on school property are subject to search by school 
officials and/or law enforcement units.  Parking is a privilege for 
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which students will remain eligible as long as they abide by the 
rules and regulations outlined below: 
 

• A parking contract will be issued, read, signed and dated 
when parking permit is received. 

• To obtain a parking permit, students must present a valid 
Oregon driver’s license, car tag number, and proof of 
insurance.  

• Cars are to be parked only in painted parking spaces. 
• Unsafe driving (speeding, driving recklessly, tire squealing, 

leaving lanes, driving over embankments, etc.) will result in 
a revocation of the parking permit.  

• Failure to observe posted signs regarding speed limits, or 
parking in prohibited areas will result in a revocation of 
parking privileges.  

• No cars are to be driven during the school day unless 
arrangements have been made with the administration.  

• Students are not permitted to be in the parking lot during 
school hours.  

• Loitering in the parking lot is prohibited and will result in 
revocation of the parking permit. 

• Students have full responsibility for the security of their 
vehicle and must make certain that it is locked and that the 
keys are not given to others. 

 
Guidelines for Taking Pictures at School 
 

• It is never appropriate to take anyone’s picture without their 
permission. 

• Posting inappropriate or illegally obtained pictures or 
information on the internet may result in disciplinary action 
and/or referral to law enforcement. 

• Pictures (including video) may only be taken on campus 
with prior permission from school personnel.  This includes 
existing classes such as Photography, Yearbook, etc. 
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Sexual Harassment 
 
Sexual harassment is a form of discrimination based on sex. More 
specifically, it is unwelcomed sexual overtures in school when 1) 
your education depends on your putting up with or giving in to the 
overtures, or 2) the sexual overtures make a hostile environment. 
 
Students who engage in sexual harassment as described above will 
be subject to appropriate disciplinary action including suspension 
or expulsion from school. 
 
If a student believes that s/he is being sexually harassed at school, 
they should let the person know that their words or acts are not 
appreciated. Ask for help from a teacher, counselor, or principal.  

 
Withdrawal From School 
 
If a family decides to withdraw from Park Academy during the 
school year they must submit written notification before the 
withdrawal is effective.  Proper arrangements for the student’s 
withdrawal will be made after all accounts, such as tuition or 
miscellaneous fees, have been properly taken care of. School 
records will be sent to the new school upon receipt of a written 
request from that school. An exit interview will be scheduled with 
the school director or registrar. 

 
DISCIPLINARY PROCEDURES 

 
Disciplinary actions are taken with the aim of correcting behavior 
patterns. Most behavior related problems can be handled routinely 
with properly organized school and classroom programs. Nearly all 
students respond satisfactorily to friendly encouragement, firm 
direction, and understanding guidance. In order to protect the 
rights of all our students, it is important that parents and students 
understand the consequences of misbehavior. There are certain 
responsibilities we all share in helping students overcome behavior 
issues. A student who becomes involved in areas of inappropriate 
behavior will be subjected to certain disciplinary actions.  
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Depending upon the seriousness of the behavior, one or more of the 
following actions will be taken by the school staff. In the case of 
severe violation of rules, the disciplinary action taken may extend 
beyond these guidelines to include the juvenile justice system, even 
for the first offense. If a student’s misbehavior is directly related to 
an identified disability, the school staff will take such conditions 
into account.  
 
We also have respect for the person and property of others.  
Students are taught to care for school equipment and materials.  
They are expected to pay for any property that they have lost, 
damaged or defaced, including iPads.  
 
If a student is not following the above outlined school policies and 
rules, Administration will use the following guidelines for intervention 
based on the frequency and severity of the infraction.   
 

1. Student will be warned and the rule or policy will be 
reviewed to be sure the student understands his or her 
responsibility. 

2. Teacher or Staff member will provide appropriate 
consequence based on what will help the student make 
necessary changes in their behavior within the classroom or 
school situation and the parent may be contacted. 

3. Student will be sent to an administrator resulting in an 
intervention with the student, and contact with the parents. 
Depending on the circumstances and the seriousness of the 
offense, in-school suspension, home suspension or possible 
expulsion from school could result at this level of 
intervention. 

Note: Students involved in any of the following may be subject 
to immediate expulsion from school: Substance Abuse, 
Weapons, Bullying/Harassment/Fighting, Theft, Vandalism. 

 
Suspension 
 
Suspension, like expulsion, should be used when other means of 
correction fail to bring about the proper conduct. 



 
18 

 
1. On the same day of the occurrence, the parents will be 

contacted to pick up their student from school within two 
hours. 

2. A conference will be arranged with the parents, the student, 
teachers (when appropriate) and an Administrator prior to 
return. 

3. A discussion of the nature of the offense(s) will be used to 
determine the length and type of discipline to be 
administered during the suspension period. 

4. As a result of the parent conference the Administrator may 
or may not require that a contract be signed by all parties, 
(parent, student, school representative) that indicates future 
occurrences of disciplinary problems may lead to expulsion. 

5. The record from all meetings of this nature will be made in 
duplicate for the parents and for student records. 

 
Reasons for Suspension 

 
• Continued disobedience of school policies. 
• Actions detrimental to the welfare of other students. 
• Other actions not in keeping with moral development such 

as: 
Defiance of authority; Habitual profanity or vulgarity; 
Smoking or having tobacco; Defacing or damaging 
property; Fighting that includes physical violence; Use 
or possession of alcohol or drugs. 

 
Students on an I.E.P. from their home school are only allowed a 
total of ten (10) days suspension; after eight (8) days the school 
district will be notified. 
 
Expulsion 
 
Expulsion is an extreme, but sometimes necessary action for the 
good of the majority of the student body. 
 
The Head of School shall schedule a parent meeting to inform them 
that expulsion is being contemplated.  (See section regarding 
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Suspension Policy). 
 

1. After, and only after, a parent conference, the final decision 
regarding expulsion will be made. 

2. Final decisions regarding expulsion are the sole 
responsibility of the Head of School of Park Academy. 

3. The records from all meetings regarding these actions will 
be made in duplicate for the parents and for student 
records. 

 
Reasons for Expulsion 
 

• Possession of and/or use of drugs. 
• Actions that are gravely detrimental to the welfare of the 

students. 
• Continued and willful disobedience and violation of school 

policies. 
• Possession, use, or sale of weapons. 
• Fighting that includes physical violence. 

 
Students on an I.E.P. from their home school will be referred back 
to the school district and an I.E.P meeting will be requested. 
 

PARENT Responsibilities 
 

Parents expect quality education from Park Academy, and in order 
to provide that quality, Park Academy asks the following from 
parents: 

1. Prompt delivery and pick-up of students. Students are 
expected to be at school on time to maximize their own 
learning and to avoid interrupting the learning of others. 
Car pool arrangements are the responsibility of parents or 
guardians. School personnel must be informed in writing of 
changes. 
 

2. Send your student to school well rested, having eaten a 
nourishing breakfast. A good breakfast and a pleasant 
morning are essential for beginning a productive school day.  
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3. Electronic devices. We recognize that, for safety and 

convenience, many parents prefer to have students bring 
cell phones to school. However, if you need to get a 
message to your child during school hours please call the 
office and the message will be delivered to your student.    
In order to maintain the integrity of the educational 
environment, all students must adhere to the following 
guidelines: 
 

• Cell phones may only be used during lunch break, or 
before/after regular school hours. 

• At all other times, electronic devices must be TURNED OFF 
and PUT AWAY while on campus. 

• Electronic devices are permissible for use during class for 
instructional purposes only, and must be pre-approved by 
the teacher.  

• Inappropriate use of phones on campus or at school events 
may result in phones being confiscated, parent contact, 
and/or additional disciplinary action. 

 
THIS POLICY WILL BE STRICTLY ENFORCED BY ALL SCHOOL 
PERSONNEL. If a student needs to use the phone for emergency 
reasons, he/she should request to come to the office.   
 

4. Student attendance.  Consistently arriving late or leaving 
school early affects academic progress.  If a student arrives 
late, they must check in at the office for a tardy pass before 
being admitted to the classroom.   
 
If a parent needs to pick up a student early, the parent must 
come to the office to sign the student out. To ensure the 
safety of all students, the office staff will call a student to the 
front desk for early dismissal.  
 
Regular attendance is an important component of a 
student's academic success.  Students who are frequently 
absent may be jeopardizing not only their immediate 



 
21 

academic success, but may lose credit and not be able to 
graduate.  
 

5. Cooperation in setting and monitoring nightly homework 
and reading time. Homework assignments are carefully 
planned to extend learning when appropriate and to 
practice skills that have already been learned, but because 
the process for learning is as important as the product, 
homework is limited. 
 

6. Pay tuition promptly.  Park Academy is a non-profit 
organization, which maintains the lowest possible tuition.  
Payments must be paid on time in order for your child’s 
continued enrollment at Park Academy. All tuition 
arrangements or exceptions must be made with the 
Executive Assistant. Failure to pay tuition on the 
prearranged time schedule may result in your student no 
longer being enrolled at Park Academy.  Please refer to 
Tuition Policy in your "Back To School" packet. 

 
7. Adhere to oral medication policy.  Medication to be 

administered at school must be accompanied by a 
completed “Authorization to Administer Oral Medication 
Form”.  This form applies to prescription as well as over the 
counter medicines and must be signed by the parent.  
Parents/Guardians must personally bring all medication to 
the office to be documented by office personnel.  
Medication MUST be in original container with doses 
clearly stated.  All medication will be kept in a locked 
secure location.  
 
ALLERGY ALERT! It is very important that you inform the 
staff if your student has any life threatening allergies that 
you are aware of i.e. nuts, bee stings, etc. Please send an epi 
pen to be locked in the medication files. 
 

8. Participate in fundraising.  Tuition covers approximately 
80% of the actual cost to educate each child. The remaining 
portion allocated to each family comes from philanthropy. 
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Through the sharing of your stories and experiences, you 
play a direct role in the Development Department’s ability 
to communicate our school’s impact. Members of the Park 
Academy community are our best advocates for increasing 
awareness. We would love for you to share your time, 
talents and treasures with us! 

9. Family Service/Partnership hours.  Park Academy requires 
24 service hours from its families throughout the school 
year.  These hours help maintain the quality of services and 
the safety of the environment at Park Academy, and foster a 
unified community.  Each family is expected to complete 
and log 24 hours of service work (12 hours for a single parent 
family).  If you fail to log 24 hours, you will be responsible 
for any remaining time at the rate of $11.00 per hour.  A list 
of some service hour options will be available at the Back to 
School Night.   

 
** Please note that additional volunteer hours beyond the minimum 

requirement will not result in a reduction of tuition due to the 
school.** 

 
Immunization Requirements 
 
All students must provide proof of at least one dose of the following 
vaccinations:  polio, measles, mumps, rubella, and diphtheria-
tetanus, hepatitis B and varicella (chicken pox).  Exceptions are 
made for students with religious or medical exemptions.  These 
records/updates should accompany the forms in the “Back to 
School” packet. 
 
Students who do not have proof of current vaccinations by the first 
day of school will be sent home until proof is submitted. 
 
School Communication Process 
 
When parents have a concern, the first contact should be with the 
classroom teacher. If matters cannot be resolved the Head of School 
or Associate Director would then be contacted. 
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When it becomes necessary for parents, teachers or other 
concerned parties to communicate concerns to the Board, the 
following procedure is to be followed: 
 
First, contact is to be made with the Director.  If at that time, the 
Director determines the situation needs Board Review, the situation 
will be scheduled (Under New Business) for discussion at the next 
Board Meeting. 
 
The concerned parties will then have the opportunity at the Board 
Meeting to present the facts concerning the situation in question.  
At that time the Board will act on the situation as appropriate. 
 
It is the responsibility of the concerned parties to be present at the 
Board Meeting to enable the Board to have a complete picture of 
the situation.  If the concerned party is unwilling or unable to be 
present at the Board Meeting, the topic could be tabled or be 
determined to be void and no further Board action taken.  
 
Parent Conferences 
 
Parent conferences are held twice a year, once in the Fall and again 
in the Spring (see school calendar).  In addition, parents are 
encouraged to schedule conferences as needed.   
 
Confidentiality 
 
All school records are kept in a locked file and only those 
authorized may view them. 
 

The Parent Group 
 
Park Academy's Parent Group is made up of parents, staff and 
friends who gather to better support our school's programs.  Student 
participation is also encouraged.  Our school is only as strong as the 
support it receives.  Your participation as a parent ensures the best 
possible results for the students and the school. 
Objectives:  To participate in programs and projects for our school 
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through: 
• Sponsoring fund-raisers. 
• Helping to obtain non-budgeted items needed in the school. 
• Helping with learning expeditions. 
• Providing hospitality at meetings. 
• Helping recruit parents for Board of Trustee initiated 

committees. 
• Facilitating Teacher/Staff/Parent Activities. 

 
One of the main aspects of our Parent Group is to open lines of 
communication. This will enhance communication between home, 
school, the Board of Trustees, and the community at large. 
 
The Parent Group is subject to the Board of Trustees, and is not 
authorized to act on behalf of Park Academy unless such 
authorization is received from the Director. 
 

SAFETY 
 

Procedures in Case of Fire: 
 

1.    Whenever a fire occurs in a building or there is a reason to 
believe a fire exists in a building, all buildings shall be 
evacuated immediately.  Staff will escort all students to the 
designated safety zone. 

2.    The lead staff will immediately notify the Fire Department. 
3.    No building will be re-occupied without permission from the 

fire official in charge. 
4.    Parents will be notified of fire and students will be picked up 

from a designated safety zone. 
 

Evacuation:  
 
Emergency Evacuation Plans for Park Academy 
In case of an emergency requiring the evacuation of Park Academy 
(e.g. earthquake), parents will be notified of the evacuation and 
students will be picked up from the United Methodist Church at: 

1855 South Shore Blvd. 
Lake Oswego, OR 97034  
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Lockdown: 
 
Emergency Lockdown Plans for Park Academy 
 
If a lockdown should be instituted by the administration, the 
students and staff will be instructed to stay indoors and away from 
all doors and windows until it is deemed safe to resume a regular 
class schedule. 

 
ACKNOWLEDGEMENT 

 
An acknowledgement page has been included in your "Back To 
School" packet and must be signed and returned to the front office.   
 
This form will be kept in your student's file to designate that the 
handbook has been read and everyone understands the 
expectations that come with being a student at Park Academy. 
 

Board of Trustees 
 
 Andy Pihl  Trustee & Board Chair 
 Tom Boothe  Trustee 
 Dr. Keith Cheng  Trustee 
 Seth Crawford   Trustee 
 Bill Furman  Trustee 
 Neil Jubitz  Trustee 
 Gary Maffei   Trustee  
 Jeff Mengis   Trustee & Capitol Campaign Chair 
 Piper Park   Trustee & Founder 
 Dr. David Plotkin Trustee 
 Dr. Sheryl Reinisch Trustee 
 Gina Williams Trustee  

 


