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Introduction  
  
The   Head   of   School   and   the   leadership   team   have   created   a   path   forward   for   teaching  
and   learning   to   occur   even   in   the   midst   of   school   closures   due   to   the   COVID-19   viral  
threat   to   our   communities.   Park   Academy   recognizes   that   distance   learning   is   not   a  
substitute   for   the   daily,   face-to-face   instruction   our   students   need.   However,   in   this  
situation,   we   are   doing   our   best   to   ensure   your   child   is   provided   with   the   best   instruction  
and   support   possible   in   these   challenging   circumstances.    This   is   very   difficult   and   much  
of   the   process   is   new   to   both   staff   and   students.    We   fully   expect   there   to   be   difficulties  
and   glitches.    Also,   this   process   with   its   successes   and   failures   will   give   us   valuable  
information   for   refinement   if   the   implementation   of   distance   learning   is   needed   for   a  
longer   period   of   time   after   spring   break   or   in   the   future.  
 
Park   Academy   will   do   its   best   to:  

● Prepare   and   deliver   high-quality   instruction   
● Continue   special   relationships   your   child   has   formed   with   their   teachers  
● Maximize   technology   use   while   being   mindful   of   screentime  
● Provide   a   consistent,   daily   schedule  

 
Park   Academy   asks   families   to:  

● Dedicate   a   consistent   distraction-free   area   in   your   home   for   your   child(ren)   to   “go  
to   school.”   

● Encourage   your   child   to   continue   their   normal   school   routine   of   getting   up,  
dressing,   eating   breakfast,   and   preparing   for   the   day   as   this   creates   a   sense   of  
normalcy.  

● Play   board   games   that   will   support   their   learning  
● Continue   to   read   together  
● Partner   with   us   with   patience   and   understanding   as   we   pilot   distance   learning  

and   gain   valuable   insight   from   the   lessons   we   learn   in   Week   1.  
  

 
 
 
 
 



Expectations   for   Learning  
 

1.     For   students   in   grades   3-5,   please   be   present   with   your   child   during   their  
scheduled   class   times.   Most   students   in   these   grade   levels   will   need   support  
logging   in,   using   the   technology,   and   staying   on   task.   We   are   asking   for   your   help  
and   support   in   this   since   we   cannot   be   present   with   your   child   right   now.  
 
2.     Chromebooks   have   been   sent   home   with   each   student   so   they   can   access  
Google   Classroom   and   Google   Meet.   These   are   the   two   platforms   we   will   be  
using   in   order   to   facilitate   our   digital   learning   environment.  
 
3.     We   ask   that   Chromebooks   are   turned   off   by   4   p.m.   each   day.   We   also   ask   that  
students   are   not   using   their   Chromebooks   for   gaming   or   social   media.   These   are  
school   property   and   should   be   used   for   educational   purposes   only.  
 
4.     Please   make   sure   your   child   logs   into   Google   Meet   a   few   minutes   before   their  
scheduled   classes   and   is   dressed   in   school-appropriate   clothing.  
 
5.     Students   should   use   their   Chromebooks   in   a   location   that   is   free   from  
distraction.   Please   ensure   food   or   drinks   are   not   being   consumed   near   the  
Chromebook.  
 
6.   Students   may   find   headphones   helpful   for   online   learning.   
 

Netiquette  
 
Since   many   students   have   not   worked   in   an   online   environment   before,   it   is   important  
that   they   learn   and   abide   by   the   rules   of   etiquette   for   distance   learning.   

● Students   may   not   record,   photograph   or   post   pictures   or   videos   of   teachers   or  
other   students   online  

● Students   should   avoid   the   use   of   profanity   at   all   times  
● Students   should   only   use   chat   functions   to   participate   in   educational   discussions  

during   class   time  
● Students   should   always   treat   their   teacher   and   classmates   with   respect   and  

kindness  
● Students   should   think   before   they   type.   Once   something   is   online,   it   stays   online  

 
 

 



3-5   Distance   Learning   Priorities   and   Expectations  
 

● We   will   strive   to   provide   comfort,   routine,   and   certainty   during   these   uncertain  
times  

● Students   will   continue   to   receive   personalized   reading   instruction   every   day  
● Language   Arts   and   Mathematics   will   be   provided   three   days   per   week   through  

Google   Meet  
● Science   and   Social   Studies   will   be   postponed   initially.   If   the   closure   extends  

beyond   two   weeks,   it   will   be   added   to   the   schedule  
● Students   will   have   opportunities   to   participate   in   PE,   art,   music,   and   theater   in   a  

modified   format  
 

6-8   Distance   Learning   Priorities   and   Expectations  
 

● All   core   classes   will   meet   three   days   per   week,   including   language   arts,   math,  
and   science  

● There   is   time   in   the   schedule   for   their   support   class.   Students   will   be   able   to   log  
in   and   meet   with   the   teacher   from   whom   they   need   support   

● Students   will   continue   to   receive   reading   services   but   those   meeting   times   may  
be   reduced   to   2-3   days   per   week   due   to   the   truncated   schedule.   If   the   closure  
extends   beyond   2   weeks,   this   may   be   adjusted  

● Students   will   have   opportunities   to   participate   in   PE,   art,   music,   and   theater   in   a  
modified   format  

 
9-12   Distance   Learning   Priorities   and   Expectations  
 
High   school   requirements   will   remain   high   due   to   the   need   to   earn   credits   for  
graduation.   For   the   first   two   weeks,   there   will   be   a   truncated   schedule.   If   the   closure  
extends   beyond   two   weeks,   this   will   be   revisited   and   may   move   to   a   full-day   schedule.   
 

● All   core   classes   will   meet   three   days   per   week,   including   English/language   arts,  
history,   social   studies,   math,   and   science  

● There   is   time   in   the   schedule   for   their   support   class.   Students   will   be   able   to   log  
in   and   meet   with   the   teacher   from   whom   they   need   support.    This   class   is   only  
required   if   requested   by   a   student   or   a   teacher  

● Students   will   continue   to   receive   reading   services   but   those   meeting   times   may  
be   reduced   to   2-3   days   per   week   due   to   the   truncated   schedule.   If   the   closure  
extends   beyond   2   weeks,   this   will   be   adjusted  



● Students   will   participate   in   their   electives,   PE,   and   health   in   the   same   format   as  
their   core   classes   as   these   are   required   for   graduation  

 
Attendance  
 
We   know   that   life   and   our   world   is   greatly   impacted   right   now   and   we   ask   that   each  
student   and   family   do   their   best   to   participate   in   the   online   school   day.    If   your   student  
will   not   be   able   to   participate   we   ask   that   you   email   Fawn   Morris   at  
fmorris@parkacademy.org    prior   to   8   AM   or   as   soon   as   possible   so   we   can   inform   the  
teachers   that   the   student   will   not   be   a   part   of   that   day’s   program   or   parts   of   that   day’s  
program.  
 
Assessments   and   Grades  
 
Park   Academy’s   top   priorities   during   this   time   are   to   provide   comfort,   safety,   and   routine  
during   a   time   of   uncertainty   and   anxiety.   A   large   part   of   this   effort   will   be   focused   on  
maintaining   and   continuing   student   learning.   Assessments   may   be   administered   online,  
but   great   care   will   be   taken   to   recognize   students’   state   of   being   during   this   time   and   the  
interruption   to   daily   life   that   is   occurring   at   this   time.   
 
Distance   Learning   Working   Hours  
 
All   teachers   and   administrators   will   be   available   for   school   business   during   the   hours   of  
8   a.m.   and   3   p.m.   Monday-Friday.   This   includes   checking   emails,   conducting   online  
classes,   preparing   for   lessons,   and   attending   virtual   faculty   meetings.  
 
Contacting   School   Staff  
 
Each   member   of   the   administrative   team   is   available   by   email   and   phone.   Our   work  
numbers   are   being   forwarded   to   our   personal   cell   phones   so   that   we   may   take   and  
respond   to   your   calls.   Teachers   are   available   by   email   and   can   return   your   call.   We   are  
asking   faculty   members   to   not   give   out   their   personal   numbers   so   thank   you   for  
respecting   that.   
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Counseling  
  

This   is   a   very   difficult   time   for   students   and   adults.    Linda   West   will   be   available   during  
normal   school   hours   for   consultation   and   support.    She   is   also   available   to   continue  
valuable   college   and   career   planning   services.    She   can   be   reached   at  
lwest@parkacademy.org     and   by   phone   at   503-594-8773.  
 
Questions   and   Information  
 
Mr.   Lowery,   Head   of   School,   will   be   sending   out   regular   emails   to   the   entire   school  
community   with   updates   as   we   get   them.   In   addition,   we   will   be   using   the   “School   News”  
feature   in   Gradelink   to   post   tutorials,   information,   and   updates,   so   please   check   there  
often.   If   you   need   help   logging   into   Gradelink,   please   email   Kim   Barton   at  
kbarton@parkacademy.org    or   Linda   West   at    lwest@parkacademy.org   
 
Technical   Assistance  

  
If   you   are   having   difficulty   logging   or   some   other   technical   aspect   of   the   process,   first   try  
to   problem   solve   with   the   teacher   but   if   it   is   a   significant   issue   or   cannot   be   handled  
quickly   at   the   moment   email    techmanager@parkacademy.org    or   call   503-594-8782.    We  
will   do   our   best   to   respond   to   your   questions   promptly.   
 
How   to   Access   Google   Classroom  
 

1. Here   is   a   tutorial     https://www.youtube.com/watch?v=xfgqtCi7hdo  
2. Open   your   school   Gmail   account  
3. Click   on   the   apps   button   in   the   top   right-hand   corner  
4. Choose   “Google   Classroom”  
5. If   you   have   not   already   joined   a   classroom,   your   teacher   has   sent   you   an  

invitation   with   a   class   code   in   it  
6. Click   on   the   +   button   in   the   top   right-hand   corner   and   choose   “join   a   class”  
7. Enter   the   code   you   were   given   and   you   will   see   the   Google   Classroom   icon   show  

up   on   your   dashboard  
 
How   to   Access   Google   Meet  
 

1. There   are   three   ways   to   access   Google   Meet.   
a. Open   your   Gmail   account.   Click   on   the   Apps   buttons   in   the   top   right-hand  

corner   and   choose   “Calendar.”   Your   teachers   have   scheduled   your  
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sessions   in   Google   Calendar   and   invited   you   so   they   will   appear   in   your  
calendar.   Click   on   the   session   and   a   link   will   appear.   Click   on   the   link   and  
it   will   take   you   straight   to   the   Meet   session.  

b. Some   teachers   are   going   to   post   the   links   to   your   sessions   in   your   Google  
Classroom  

c. You   will   receive   an   email   in   your   school   email   to   your   session.   Click   on   the  
link   to   the   email   and   you   will   automatically   be   taken   to   it.  

2. Once   you   are   in   the   application,   click   on   “Join   meeting”.   You   are   now   in   Google  
Meet   and   should   be   able   to   see   your   teacher.   

 
 
 
 
 
 


